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1. O6mue moJIoKeHus

1.1. Byxranrepus sIBISeTCS CaMOCTOSTENLHBIM CTPYKTYPHBIM MoJpaszenesiemM 4acTHoro
yupexxeHusi — oOpas3oBaTesibHas OpraHu3alus HOMNOJHUTEILHOIO 1po¢ecCHOHAIBHOTO
HuokeropoJCKuil  MCIaMCKHUH uHCTUTYT wuMeHu XycaumHa @ausxanosa(nanee -
Opranu3zanus).

1.2. Byxrantepus GopMUPYETCS U JIMKBUANPYETCS NPUKa30M pekropa OpraHu3alyiy.

1.3. Byxrantepuio BO3IVaBIseT INaBHBIA Oyxranrep, KOTOPbIH Ha3HAYaeTCsi PEKTOPOM
OpraHu3alliy | TOJYMHSETCS HEIOCPEICTBEHHO pekTopy OpraHu3aluy.

1.4. PabotHuku Byxrantepuu NpUHAMAIOTCA Ha paboTy U MEPEeBOAATCSA Ha NOJKHOCTH B
Oyxranrepuu pekropoM OpraHu3aliy 1o NpeAcTaBlIeHUIO IIaBHOTO Oyxranrepa.

1.5. Byxrantepus B CBO€H JIeATEIILHOCTH PYKOBOJICTBY€TCH:

- YceraBom Opranuzanuu;

- gacrosuMm I lonoxenuem,

- 3aKoHOaTeNscTBOM Poccuiickoit Penepaiuu o OyXrajaTepckom ydere;

- OCHOBaMH rpaxkaanckoro npasa Poccuiickoii Mexepanuu;

- HopMaMu (JMHAHCOBOTO ¥ HAJIOrOBOrO 3aKoHOaTeNbeTBa Poccuiickon denepauuy;

- HOPMATUBHBIMH M METOJIMYECKMMHM [OKyMEHTaMM II0 BONpOCaM OpraHH3alliH
OyxraJaTepckoro ydera U COCTaBJICHHS OTYETHOCTH, X03SICTBEHHO-(PMHAHCOBOM
nestensHocTH OpraHu3aluu,

- MOJIOKEHUSIMH ¥ MHCTPYKLHMSIMH 110 OpraHu3aluu OyXrajJTepcKoro y4era, npaBuiiaMH
€ro BeJIeHusl;

- HOpPMaMH KOJIEKCOB OJTHUKMA MPO(GecCHOHANbHOro Oyxrainrepa H KOPIOPaTHBHOTO
yIpaBJEeHUs;

- mpoduiem, crneupanMsalMed M CTPYKTYpOH Opranuszauuy, CTpaTeruei u
TepCreKTUBaMU €€ Pa3BUTHS;

- TOJIOYKEHUSIMH HAJIONOBOI'0, CTATUCTUYECKOrO U YIPABICHYECKOI0 y4eTa;

- iopsiiKoM oopmIIeHHsT OyXTanTepeKUX Onepaluid ¥ OpraHu3aluu JIOKyMEHTO000poTa
110 y4acTKaM ydera, CIIHCaHHs CO CUETOB OyXraiTepckoro y4era Hexocrad, neOUTOpCKOM
3a/I0JDKEHHOCTH M JIPYTUX MOTePb, IPUEMKH, ONPUXOI0BAHUS, XPaHEHH U pacX0A0BaHHA
JICHEKHBIX CPEICTB, TOBapHO-MAaTepUANbHBIX M JPYrMX LEHHOCTEH, IpOBECHHS
ayJIMTOPCKHX MIPOBEPOK;

- MpaBHJIAMM OCYILECTBICHHS (OPM U NopsaKa GUHAHCOBBIX PacueTOB;

- YCIIOBHSIMU HAJIOTOOBIIOKEHHS IOPUJIMIECKHX 1 QU3NIECKUX JIUIL

- IpaBWJIaMU TIPOBEIEHNs MHBEHTapH3aLHil IeHeXKHBIX CPE/ICTB ¥ TOBAPHO-MATEPUATIBHBIX
HleHHOCTell, pacyera ¢ JeOMTOpaMM M KpPEIUTOPaMH, IPOBE/ICHUS TNPOBEPOK U
JIOKyMEHTaJIbHBIX PEeBU3UH;

- [OPSIZIKOM U CPOKAMHU COCTaBJIEHHS GyXraiTepecKuX 6aJaHCoB U OTUETHOCTH;

- COBpPEeMEHHBIMH CIPABOYHBIMH M HMH(MOPMALMOHHBIMM ~ CHCTEMaMH B chepe
GyXTraaTepcKoro yyeTa H ynpaBieHus GUHaHCAMH;

- MeTOJIaM¥ aHaM3a GHHAHCOBO-XO3sHCTBEHHOM esTensHocTi Opranusaluy;

- IpaBUJIaMU XpaHEeHUs OyXrajTepCKUX JOKyMEHTOB H 3allMThl uHdopmanuy;



- TEepeNOBhIM OTEYECTBEHHBIM U 3apyOeXHBIM ONBITOM OpraHu3aluu OyXrajaTepcKoro
y4dera;

- TIOJIOXKEHUSIMU SKOHOMMKH, OpraHU3aliy IPOU3BOJACTBA, TPY/Aa U yIIPaBJICHHUS,

- OCHOBAMU TEXHOJIOT'MU IIPOU3BOJICTBA;

- OCHOBaMH TPY/A0BOro 3akoHoaarenbeTBa Poceuiickoit @enepannu;

- [IpaBunaMu BHYTpEeHHEro TPYAOBOTO pacnopsiika, yTBep:KAeHHbIMU B OpraHusalyu.

2. 3apauu byxraarepuu

2.1. Oprasuzanus OyXraJTepckoro yuera XO3siiCTBEHHO-(DMHAHCOBOW JEATEIbHOCTH
Opranuszanuy.

2.2. IlpenorBpailieHHe OTPHULATENBHBIX pE3yJbTaTOB XO3SAMCTBEHHOW JeATEIbHOCTH
OpraHusaldd ¥ BBISBJICHHE BHYTPUXO3SMCTBEHHBIX pe3epBOB obecrieueHus ee
(UHAHCOBOM yCTOWYHBOCTH.

3. ®yuxkuuu Byxraarepun

3.1. ®opmupoBaHHE Y4YE€THOW T[IOJUTHKHA B COOTBETCTBHM C 3aKOHOJATCIbCTBOM
Poccuiickori ®enepanuu 0 OyxranarepckoM ydeTe W MUCXOAs U3  CTPYKTYpbl H
ocobenHocreit  JesrensHocTd  OpraHuzanud, HeoOXOJUMMOCTH obecnedeHus: ero
(hUHAHCOBOI YCTOWYMBOCTH.

3.2. PabGora mo MOATOTOBKE W TPUHSATHIO pabodvero IulaHa CUeToB, (OPM NEPBHYHBIX
YYETHBIX JOKYMEHTOB, NMPUMEHSEMBIX I O(QOpMIIEHHsI XO35MCTBEHHBIX ONEepaluH, Mo
KOTOPBIM He MPelyCMOTPEHbI TUIIOBBIE (DOPMBI.

3.3. Paspa6oTka opM JOKyMEHTOB BHyTpeHHEH OyXraarepcKoid OTYETHOCTH.

3.4. OGecnieueHue nopsiaiKa MpoBeIeHUs MHBEHTapU3aLHH.

3.5. KoHTpoIib 32 IpOBEICHUEM X035 HCTBEHHBIX OIepalHii.

3.6. OGecnieuenue coOIOEHMsI TEXHOJIOTHU 00paboTKu Oyxrantepckoil HHGOpMaLUK U
MopsijiKa JOKyMeHT0000poTa.

3.7. Opranuzanus OyxraiaTepckoro yd4era W OTYETHOCTH B KOMIIAHMM H B €€
NoApa3/ie/IeH|ssX Ha OCHOBE MaKCHMAJIBbHOM LIEHTpalu3aluH y4eTHO-BBIYUCIUTEIbHBIX
paGoT ¥ TNPUMEHEHHS] COBPEMEHHBIX TEXHHYECKHMX CPEACTB M HMH(OPMALMOHHBIX
TEXHOJIOTHH, IIPOrPECCUBHBIX (POPM U METOJIOB y4eTa U KOHTPOJIS.

3.8. ®opMHMpoBaHME ¥ CBOEBPEMEHHOE TIPeJCTAaBIECHHE TOJHOH M JIOCTOBEPHOM
OyxraaTepckoil HMH(pOpMALUM O AEATENBHOCTH MPEANPHUSITHS, €ro HMYIIECTBEHHOM
MOJIOXKEHHUH, JOXO04aX U pacxoiax.

3.9. PazpabGoTka ¥ OCYIIECTBJIECHHE MEPONPHUITHH, HANpaBICHHBIX Ha YKPEIUICHHE
(GUHAHCOBOM JUCIUILIMHEI.

3.10. Yuer wmMymiecTBa, 00s3aTeNbCTB M XO3AHCTBEHHBIX OINEpPALUi, MOCTYIAKIINX
OCHOBHBIX CPEJICTB, TOBAPHO-MATePUATILHBIX [IEHHOCTEH U JICHEXKHBIX CPE/ICTB.

3.11. CBoeBpeMeHHOE OTpaKeHHe Ha cYeTax OyXraaTepckoro yd4era ONepalui,
CBA3aHHBIX C JIBIDKEHHEM OCHOBHBIX CpEJCTB, TOBAPHO-MATepHabHBIX LEHHOCTEH H
JIEHEXKHBIX CPEJICTB.



3.12. Vdyer wusmepx ek NPOU3BOACTBA W OOpallleHUs, HCIIOJIHEHUSI CMET pacXo/oB,
peanu3alnuu MPOIYKIMH, BBITIOJTHEHUSI pabor (ycayr), pe3yJbTaToOB
XO03iCTBEHHO-()UHAHCOBOH J1eATEIBHOCTH KOMIIaHUH, a TakKe (DMHAHCOBBIX, paCUETHBIX
U KPEeIUTHBIX Oneparuii.

3.13. CBoeBpeMeHHOe U NpaBUIIbHOE OPOPMIICHHE JOKYMEHTOB.

3.14. CocraBieHue 3KOHOMHYECKH OOOCHOBAHHBIX  OTYETHBIX  KaJbKYJSIIHA
ce0ecTOMMOCTH IPOAYKIIMH, BBIITOJIHAEMBIX paboT (yciyr).

3.15. Obecneyenue pacyeToB 10 3apabOTHOH IIaTe.

3.16. IlpaBunbHOe HA4yMCIIEHHE U MEpeYHCIEeHHEe HAJIOroB U CcOOPOB B OIOJKETH,
CTPaxOBBIX B3HOCOB B I'OCY/IapCTBEHHbIE BHEOIO)KETHbIE COLMANIbHBIE (POH/IBI, IIaTeXeH
B OaHKOBCKHE yupeXkJIeHusl, CpeJCTB Ha (PUHAHCHPOBAHUE KAITUTAILHBIX BIOKEHHIHA.

3.17. Iloramenue B YCTaHOBJICHHBbIE CpPOKH 3aI0JDKEHHOCTEH OaHkKaMm 110 ccynam,
KpeauTam.

3.18. OruucneHue cpejacTB Ha MaTepualibHOE CTHUMYJIHMpOBaHHE pPaOOTHHUKOB
Opranuzanum.

3.19. Yyactue B mNpOBEeJEHHHM 3KOHOMHYECKOIO aHajgu3a XO03iHCTBEHHO-()UHAHCOBOMH
nestenbHocTd OpraHu3alvy MO JaHHBIM OyXraJlTepcKkoro ydera ¥ OTYETHOCTH B ILIEJAX
BBISIBIICHUS BHYTPUXO03SIIICTBEHHBIX pe3epBoB, yCTpaHeHUsI noTephb %
HEIpPOU3BOICTBEHHBIX 3aTpar.

3.20. Ilpunsitue Mep MO MPeAYNPEKACHUIO HEAOCTa4, HE3aKOHHOIO pacxoJoBaHUs
JICHEeXHBIX CPEACTB U TOBapHO-MaTepUalbHBIX LIEHHOCTEH, HapylleHui (UHAHCOBOIO U
X03SIUCTBEHHOTO 3aKOHOAATEIbCTBA.

3.21. Yuactue B opOpMJICHMH MaTepHaloB II0 HELOCTayaM M XHUIIEHHUSM JeHEKHBIX
CpEJICTB U TOBapHO-MaTEePHAIBHBIX LIEHHOCTEH, Mepe/iada B HEOOXOMMBIX CIydasX 3THX
MaTepHUaJIOB B CJIEJICTBEHHbBIE U Cy/1IeOHbIE OPTraHBbl.

3.22. IlpuHsATHe Mep MO HaKOIUIEHHI0 (UHAHCOBBIX CPEACTB M obecneyeHus
(huHaHCOBOM ycToMunBocTH OpraHu3aui.

3.23. B3aumojeiicTBue ¢ GaHKaMH II0 BOIpOcCaM pasMelleHHss CBOOOJHBIX (PMHAHCOBBIX
cpeAcTB Ha OAHKOBCKMX JEMO3UTHBIX BKJIaJaX, KOHTPOJIb 3a IPOBEAEHUEM YYETHBIX
orepauui ¢ Aerno3uTHEIMU ¥ KPEIUTHBIMU JIOTOBOPAMH, LIEHHBIMH OyMaramu.

3.24. OOecrieyeHue CTPOroro coOMIOAEHUS] IUTATHOM, (UHAHCOBOM M KacCOBOM
JUCLHMIUIMHBI, CMET aJMUHUCTPATUBHO-X03IMCTBEHHBIX U JPYTUX pacxoJ0B, 3aKOHHOCTH
CIIMCaHUS CO CYETOB OyXralTepCKOro ydera HemocTad, NeOUTOPCKOM 3a0/DKEHHOCTH M
JIPYTUX MOTEPh, COXPAHHOCTH OyXTalTepcKUX JOKyMEHTOB, OOPMIICHHS M CHaud UX B
YCTAHOBJIEHHOM TIOPSIIKE B APXUB. :

3.25. Pa3zpaboTka ¥ BHeJApeHHE PAlMOHATBHON IUIAHOBOM M YYETHOM JOKYMEHTAllWH,
MPOTPECCUBHEBIX (OPM U METOZOB BeJeHUs OyXTalTepCKOro yyera Ha OCHOBE IPUMEHEHHS
COBPEMEHHBIX CPE/ICTB BEIYUCIUTEIbHON TEXHUKH.

3.26. CocraBnenue GajlaHca M ONEPATHBHBIX CBOJAHBIX OTYETOB O JIOXOJAX M pacxojax
cpencTs, o0 HCMONL30BAaHUHM OOJKeTa, JApYrod OyxraiaTepckod M CTaTHCTHYECKOH
OTYETHOCTH, NPEJICTABIIEHUE UX B YCTAHOBICHHOM IIOPSJIKE B COOTBETCTBYIOIINE OpraHbl.
3.27. CobmojneHue yCTAHOBJIEHHBIX NpaBWwil OQGOPMIECHHs IMPUEMKH M OTIyCKa
TOBapHO-MaTepUaIbHBIX LIEHHOCTEH.



3.28. KoHTponb 3a NMpaBHJILHOCTBIO pacxonoBaHus (oHzAa 3apabOTHOM IJIATEl, CTPOTOro
coOroeH s ITaTHOM, (PUHAHCOBON M KaCCOBOM JUCLIUIIIIMHBI.

3.29. CobOmoieHHe YCTAaHOBJIEHHBIX IPaBUJI IPOBEICHUs HMHBEHTapU3alUid JEHEXKHBIX
CpeJCTB, TOBapHO-MaTepUaIbHBIX LIEHHOCTEH, OCHOBHBIX (DOHIOB, pacueToB U IIATEKHBIX
00s13aTeNbCTB.

3.30. B3pickanue B YCTaHOBJIEHHbIE CPOKM AEOMTOPCKOM M IOTALIEHHs KpPeIUTOPCKOH
3aJI0JDKEHHOCTH, COOIIIO/IEHHE TUIATEKHOM JUCIUTUTHHBI.

3.31. KoHTponb 3a 3aKOHHOCTBIO CIHCaHHMS C OyXranTepckux OallaHCOB HeNocTad,
neOUTOPCKOM 3aI0JDKEHHOCTH U APYTUX IOTEPb.

3.32. PaccmoTpeHue W NOANKMCAHHE TJIABHBIM OyXraiaTepoM JIOKYMEHTOB, CIIY>KallluxX
OCHOBaHHEM Ui NMpPHEMKUd M BBIIaYM JEHEKHBIX CpPEeACTB U TOBAPHO-MaTepHalIbHBIX
LIEHHOCTEH, a TaK)Ke KPeIUTHBIX U PaCYETHBIX 0043aTeNbCTB.

3.33. PaccMoTpeHue U BH3UpOBaHHE I1aBHBIM OyxrantepoM OpraHusalud I0rOBOPOB H
COrJIallleHW#, ~ 3aKIOYaeMblX  OpraHu3aldesl  Ha  IOJIy4YeHHe  HWIH  OTIYCK
TOBapHO-MaTepUAIbHBIX LICHHOCTEH M Ha BBINOJIHEHHE paboT M yCIIyr, a TakKXKe IPUKa30B
¥ pacropsbKeHuil 00 yCTaHOBJICHUHM pabOTHHKAM JOJKHOCTHBIX OKJIAZIOB, MOJOXKEHUH O
IPEeMHUPOBaHUH.

4. Ctpykrypa Byxrajarepun

4.1. CrpykTypy ¥ IUTATHYI0 YHUCJIEHHOCTh byxranrepuu yTBepXKJAaeT pEKTOP
OpraHu3aluy 1o npejcTaBlIeHUIo raBHOro Oyxranrepa.

4.2. Pacnpenenenve o0s3aHHOCTEH Mexay paOOTHHUKaMu OyXraiaTepvu IMPOU3BOJUTCH
IJIAaBHBIM OyXTajaTepoM.

5. lMoanomouns Byxraarepuu

5.1. TpeGoBarb OT BceX CTPYKTYpHBIX mnozapaszeneHuit OpraHuzauuu coOOneHHs
nopsaka opopMIeHHs onepaldii M IpeacTaBlIeHMss B  YCTaHOBJIEHHBIE CPOKH
HEOOXOIUMBIX JOKYMEHTOB U CBEJICHUH.

5.2. TpebGoBaTh OT pyKOBOAUTENEH CTPYKTYpHBIX mnoapasjeneHuii OpraHusanuv u
OTHENbHBIX  CHEUHUATUCTOB  NPHUHIATHS  Mep, HalpaBIEHHBIX Ha  IOBBIIICHHE
3G GeKTHBHOCTH HCIONb30BaHus cpenctB Opranusauuu, oOecreuyeHue COXPaHHOCTH
cobcrBenHoctr OpraHu3zaiyy, odecrniedenue npaBuibHON Opranusanuu OyXranarepckoro
ydeTa ¥ KOHTPOJIb. ' ‘

5.3. IlpoBepsiTb B CTPYKTYpHBIX mozpaszeneHusx Opranuzauuu CoOIIOJeHHE
YCTAHOBJIGHHOTO TMOpsAKAa TPUEMKH, OINPHUXOJO0BaHHMs, XpaHEHUS M PacxOJOBaHMs
JIEHEXKHBIX CPEICTB, TOBAPHO-MATEPHAIBHBIX U JAPYTHX IIEHHOCTEH.

5.4. BHOCUTB TpeuIoXKeHus pyKoBoACTBY OpraHu3aluy O NPHUBJIEYEHUH K MaTepUaibHOMI
¥ JUCHUIUIMHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ KOMIIAHHH IO pe3yJibTaTam
IIPOBEICHHBIX IPOBEPOK.

5.5. He npuHHUMAaTh K UCTIOJTHEHUIO U O(QOPMIICHHUIO JIOKYMEHTHI 10 ONEepalusim, KOTOpbIe
MPOTUBOpeYaT 3akoHojaTenbcTBY Poccuiickoit ®enepanun ¥ yCTAaHOBICHHOMY TMOPSAKY



NPHEMKH, XPaHeHWsl W PacXO/0BaHMA JCHEKHBIX CpeiCTB, TOBapHO-MAaTePHAIbHBIX H
ApYTHX LEHHOCTeH, a Takxke 0e3 COOTBETCTBYIOIICTO pacIOpsDKEHHsT PYKOBOMUTEILS
OpraHu3aliy 1 I0pHIXIeCKOU CITyKOBI.

5.6. BecTu IepemucKy IO BOIpocam OyXrajTepcKoro ydera i OTYETHOCTH, a TaKXe
JPYrMM BOIpPOCaM, BXOASIMM B KOMICTEHLHIO Byxrantepud M He TPEOyIOIMM
coryacoBanus ¢ pykooautenem OpraHu3aiyy.

5.7. TlpencTaBUTEIbCTBOBATH B YCTAHOBICHHOM MOPSAKE or uMenu OpraHusaluu IO
BOIIPOCAM, OTHOCSAIIMMCSL K KOMIICTCHIHH Byxranrepuu, BO B3aUMOOTHOLICHUAX C
HAJIOFOBBIMH, (DMHAHCOBBIMHM OpraHaMy, OpraHaMW rOCYAAPCTBEHHBIX BHEOIO/UKETHBIX
doHnoB, OGaHKaMM, KPEAWTHBIMU  yUPEKACHUIMH, MHBIMM  T'OCYJapCTBEHHBIMH
OpraHM3aLUsIMK, a TAKXKe JPYrUMU KOMIAHUAMMH, OpraHM3alHsaMH, YIPeKICHUAMH.

58. Tlo cormacoBaHuio ¢ pykosoaurenem Opranusalud TPUBJICKATH 9KCIIEPTOB M
CIenManucToB B o0nacTd OyXrainrepckoro yuera i KOHCYJIbTAllUi, MOATOTOBKH
3aKJTIOUEHMH, peKOMEHIalluit 1 TIpeUI0KEHHH.

5.9. JlaBaTh yKasaHWs CTPYKTYPHBIM IOAPasACIeHIIM Opranusaiuy 10 BONpOCaM,
OTHOCSIIMMCS K KOMIETeHLMH ByXxrajarepuu W BBITEKAIOUMM H3 GyHKUIMHA, KOTOpBIE
repeyncleHbl B HacTosuieM T10oKeHnH .

5.10. 3ampammBaTh OT CTPYKTYPHBIX nofpaszjenenuit OpraHusalyy MaTepraibl H
uH(OpMAaLHI0, HEOOXOAUMBIE VIS nesrtensHOCTH ByXxrantepuu.

5.11. OGpamarscs M IOJIy4aTh OT CTPYKTYpHbIX noapasaenenuit  OpraHusauuy,
FOCY/@PCTBEHHBIX ~MPEANpUATHH U yupexieHii  HeoOXOMMMYIO  METOJMIECKYIO,
MPaBOBYI0 M KOHCYJIBTAlMOHHYIO TOMOUIb B BBIMOJHEHUM 3ajad, BO3JIOKEHHBIX Ha
Byxranrepuio.

5.12. JlaBaTh Pa3bACHEHMs U PEKOMEHJAUMH 10 BOTPOCAM, BXOJISLI[MM B KOMIIETEHIMIO
Byxrantepuu.

5'13. YuacTBOBaTh B coBemanusix OpraHu3alui, NPOBOAMMBIX B TOM HHCIC I10 BOIIPOCaM,
OTHECEHHBIM K KOMITIeTeHLIMH byxranTepuu.

5 14. 3HAKOMMTBCS C TPOEKTAaMH PpelleHHH PYKOBOACTBA OpraHu3alyy, Kacarolmxcs
paboTs! Byxrantepuu.

5.15. BusupoBaTh JIOKYMEHTBHI, paspabatsiBaemble B Opranusauud, B npejenax
KOMIIETEHI[MU byxraiTepuu.

516. Bpocurh Ha paccMOTpeHHE PpYKOBOJCTBA OpraHu3aliy [PEIOKEHUs IO
yilydmeHnio paboTel Byxranrepuu, NpeiCTaBICHI 0 NPUMEHEHHWH Mep IOOIIPEHUs H
B3BICKAHMS K pabOTHHKaM ByxXrajnTepiy, IpUBICUCHIS K MaTepHaibHOI OTBETCTBEHHOCTH
pa6oTHrKoB OpraHu3alnum.

6. BzaumoxeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH NOApa3aeJeHHsIMH

Jits  peanu3aliy IIOCTABICHHBIX 3aja4 M BbITOIHCHIA dynkumnii  Byxranrepus
B3aHMOJIeHCTBYEeT CO CTPYKTYPHBIMHU IOJpasAe/eHUIMN OpraHu3aiyy 1o CleayoLunM
BOIIPOCAM:

6.1. C pexropom OpraHu3anui:



6.1.1. Byxranrepusi mpeaCcTaBisieT: MPOEKThl pabovyero riaHa c4eros, GOpM NEepBHYHBIX
YUYETHBIX JOKYMEHTOB, IPUMEHSEMBIX UIi O(OPMIEHHS XO3SMCTBEHHBIX OINEpanui, Mo
KOTOpbIM HE TMpeayCMOTPEeHbl THIOBbIE (OpMbI, (OpPMBI JOKYMEHTOB BHYTPEHHEH
OyXrajaTepcKoi OTYETHOCTH; JOCTOBEPHYIO HH(pOpMaLMIO O AesTenbHocTH OpraHusanuu,
JlaHHBIe 00 ydeTe MMyIlecTBa, 0053aTeIbCTB U XO3HCTBEHHBIX OlNepalui, MOCTynarmux
OCHOBHBIX CpEJCTB, TOBApPHO-MAaTEpUANbHBIX LEHHOCTEH M JEHEXKHBIX CpPEJICTB
Opranuzauuu.

6.1.2. byxranrepusi mojy4aeT: MOANHUCAHHBbIE MPUKA3bl, PACIOPSHKEHHS, IMPOTOKOJIBI,
MUCbMa M JIpyrue JOKYMEHTBI, YTBEP)KIACHHbIE HOPMATHUBHbICE M HMHCTPYKTHBHEIE
JTOKYMEHTBI, 3aJlaHUsl U TOPYYEeHHsI, CBS3aHHBIE C OCYILUECTBICHHEM BO3JIOKEHHBIX Ha
Byxrantepuio GpyHKIHIA.

6.2. C ropuanueckoi ciy>x00¥ 1o BOIpocam:

- O3HAKOMJIEHMS C H3MEHEeHHSMH B JeHCTByIOUleM 3aKoHojaTeinbcTBe Poccuiickon
Penepauuy;

- pa3bsICHEHUs! IeHCTBYIOLEro 3aKoHoAaTenbecTBa Poccuiickoit Meepanuu U mopsiika ero
PUMEHCHHMSI;

- INOArOTOBKM  JIOKYMEHTOB JUIi  [PETEH3HMOHHOTO  B3BICKaHUS  J1eOUTOPCKOM
3aJI0JDKEHHOCTH;

- MIOIFOTOBKH JOKYMEHTOB JJIsl 3alUThI o3uLUH Opranu3anuy B cy1eOHBIX CIIOpax.

6.3. C oTzesioM KaJpoB 10 BOIIPOCaM:

- nojadopa, o0yuyeHus nepcoHana Juist byxranrepuu,

- TPYIOBOM IUCUMIUIMHBI, TPHMEHEHUs K pabOTHMKaM Mep IOOLIPEHUS M B3bICKaHMS,
NPUBJIEUEHHUS] K MATEPUATIBHOM OTBETCTBEHHOCTH;

- MOTHBAIMH U aTTeCTalluu nepcoHana byxranrepuu.

6.4. C npou3BOICTBEHHBIMHI CTPYKTYPHBIMH HoApa3aeneHusMu Opranu3anim:

6.4.1. Byxrantepus NpeacTaBisieT: MPOEKTH pabouero IiaHa c4eToB, GOpM MEpBUYHBIX
YYETHBIX JOKYMEHTOB, NMPUMEHSEMBIX I O(QOpMIIEHUS XO3AMCTBEHHBIX ONEPaLUH, I10
KOTOPHIM HE MpPEAyCMOTPEHbI THIOBbIe (OpMEI, (OPMBI JTOKYMEHTOB BHYTpPEHHEH
OyXranTepckoil OTYETHOCTH, JKOHOMHMYECKHH aHAIU3  XO3HCTBEHHO-()MHAHCOBOM
nesitenbHocTd OpraHu3alui.

6.4.2. Byxrantepus IoJiydyaeT: JaHHble O (UHAHCOBO-XO3SIMCTBEHHOMW MEATENBLHOCTH
Opranu3aliud ¥ TOApasfielieHul, Hajlexalle 3aBEPEHHBIC KOMHUU 3aKIIOYCHHBIX
JIOTOBOPOB, UHBIX JOKYMEHTOB, HH(POPMALMOHHBIE U CITPABOYHBIE MATEPHAIIBI.

7. OTBEeTCTBEHHOCTD

7.1. OTBETCTBEHHOCTh 3a HEHajyIeXkKallee W HECBOEBPEMEHHOE BBINOJHEHHE (QYHKIMMA
Byxranrepuu HeceT rIaBHBIH Oyxranrep.

7.2. Ha rimaBHOro Gyxranrepa Bo3naraercs rnepcoHajibHasi OTBETCTBEHHOCTH B Cilyvae:
7.2.1. HenpaBuibpHOro BeJleHUs OyXrajaTepckoro y4era, CJIE[ACTBUEM HUEro ABHUIIHCH
3aMyIIEeHHOCTh B OyXTajJTepPCKOM ydeTe M HCKaKeHHs B OyXraiTepcKoid OTYETHOCTH.
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7.2.2. TIpuHATUSA K UCIIOJIHEHHUIO U 0OpMIICHHIO JOKYMEHTOB I10 ONEPALMM, KOTOpbIE
POTHBOpEYAT YCTAHOBJICHHOMY MOPSAKY IPHEMKH, OTpUXOIOBaHKs, XpaHEeHHs H
pacxo/10BaHuUsl IEHEIKHBIX CPE/ICTB, TOBApHO-MaTePUAIbHBIX U APYIHX IIEHHOCTEM.

7.2.3. HecBoeBpeMEHHOM U HeIpaBUJIbHON BBIBEPKH orepallii Mo pacdeTHOMY U JpyTiM
cyeTaM B GaHKax, pacueTam ¢ 1e0UTOpaMu U KpeAUTOPAMH.

7.2.4. Hapyuienus Tnopsaka CrHHcaHud © Gyxranrepckux —OanaHCOB —HEAOCTad,
1eGUTOPCKOM 3aI0JDKEHHOCTH M IPYTHX IOTEPE.

7.2.5. HecBOeBpPEMEHHOTO TpOBEJeHUs B CTPYKTYPHBIX nozpaszzenenuax Opranusaiiu
MPOBEPOK U JJIOKYMEHTAIbHBIX PEBH3HM.

7.2.6. CoCTaBlIeHHs HEAOCTOBEPHOI OyXranTepckoi OTETHOCTH 1O BIUHE ByxranTepuu.
7.2.7. Jlpyrux HapyueHu# OJIOXKEHUH U MHCTPYKUUHI MO OpraHusaluu OyXraaTepcKoro
yJeTa.

7.3. T'naBHbIA GyXranTep HeCeT HapaBHE C PEKTOPOM OpraHU3allii OTBETCTBEHHOCTD!
7:3.1. 3a HapylIeHHue TpaBHII " TIOJIOKEHHH, peraMeHTHpPYIOIIHX
(HHAHCOBO-XO3AHCTBEHHYIO NESTENbHOCT.

7.3.2. 3a HapylIeHHe CPOKOB MPEICTABICHUS KBApTAILHEIX H rOJOBBIX OyXrajJTepCKuX
OTYETOB M OaTaHCOB COOTBETCTBYIOLIUM OpraHaM.

7 4. (OTBETCTBEHHOCTh pabOTHMKOB byXrainrepuy YCTaHABJIMBAETCsl AOJDKHOCTHBIMH
MHCTPYKIHAMH.
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